RHHS GroupWise Calendar Proxy — Department Chairs

GroupWise Calendar Proxy

In this module you will

¢ Proxy to Calendars
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To access calendars using GroupWise Proxy:
1. From your GroupWise Calendar choose Online.
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3. Browse the Address Bogks
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4. From the Novell GroupWise Address Book, navigate to
RHHSComputerLg#b, highlight by single clicking, and choose OK.
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5. You are now looking at the RHHSComputerLab calendar. You can
also do this for RHHSLibrary, RHHSENglish, RHHSSocialStudies,
RHHSScience, RHHSFineArts, and RHHSMathematics.
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Note: It is best to view the calendar seven days at a time. In the example

above teachers have reserved the computer lab for the specified class
periods.




